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Signing-up for Day of Action: 2 Ways to Register,1 Great Event
1: Register as an Individual 
1) Use this hyperlink:  https://volunteer.springfieldunitedway.org/aem/general/event/?doc_id=6440
2) Scroll down and select the day/days you wish to volunteer and click  [image: ]
3) Scroll down and you will see a blue box. Click       [image: ]
4) If you are not already logged in, a popup will appear. Login if you have volunteered through Get Connected before –OR- Sign-up
a. To complete the sign-up you will need to fill out each page. This helps link you with opportunities that interest you.
5) Complete the form
6) Click on the Volunteer Form and Read, if you agree, continue to the next step
7) Click “I have read and agree to the following volunteer waiver(s) 
8) To complete registration, click “Submit Opportunity Response”
2: Register as a Company/Team 
1) Complete steps 1-2 above. In the upper right hand corner (under the UW logo) you will see a blue box. Click       [image: ]
2) Login if you have volunteered through Get Connected before –OR- Sign-up
a. To complete the sign-up you will need to fill out each page. This helps link you with opportunities that interest you
3) Complete the short initial team form
4) Complete the form for yourself if you are participating as the team captain
5) Click on the Volunteer Form and read (Also print out copies for all team members)
6) If you agree, click “I have read and agree to the following volunteer waiver(s) 
7) To complete registration, click “Submit Opportunity Response”
8) To add new team members, repeat the steps above, clicking the newly available  [image: ] 
9) Click “Add New Team Member” –or-“Edit Team Member”
10) Complete steps 8 & 9 for each team member
Still need more help? Do you think you messed up?
1) No problem! Email Mitch at mbaker@uwcil.org or call 217.726.7000 for assistance.
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